


• Log in to NCALLIES 

• Click View beside the Program 

• Click View beside the Fiscal Year 

• Click the 3rd Quarter Accounting tab 

• Click Create  



• Fill in the form 



• Pay attention to these things when completing 
the form 



• Review the form 



• When you are satisfied that the form is correct and all 
changes have been made, click Submit 

• Click OK when asked if you are sure you want to submit 

• Notify the Area Consultant that you have submitted Third 
Quarter Accounting 

• Once the review process is complete, the Area 
Consultant will release the document for e-signature 


