North Carolina Department of Public Safety

Private Protective Services Board

Roy Cooper, Governor ' Pamela Cashwell, Chief Deputy Secretary
Erik A. Hooks, Secretary Brian R. Jones, Director
MEMORANDUM
TO: ALL PRIVATE INVESTIGATORS AND ASSOCIATES
FROM: BRIAN R. JONES

DIRECTOR
SUBJECT: PRIVATE INVESTIGATOR ASSOCIATE TRAINING

CHECKLIST AND ASSOCIATE LOG

Attached are copies of the forms required to be maintained by the Private Investigator on each of
their Associates, in accordance with 14B NCAC 16 .1100, which became effective
September 1, 1994. Transferred and Recodified from 12 NCAC 07D. 1101 Eff. July 1, 2015

Should you have any questions, please contact the Licensing Unit in Raleigh or the Board
Investigator in your area.

MAILING ADDRESS:
3101 Industrial Drive, Suite 104
Raleigh, NC 27609

OFFICE LOCATION:
3101 Industrial Drive, Suite 104
Raleigh, NC 27609
Telephone: {919) 788-5320
Fax: (919) 715-0371

veww.ncdps.gov S
An Equal Opportunity employer




PRIVATE INVESTIGATOR ASSOCIATE LEVEL ONE
TRAINING CHECKLIST

, Private Investigator Associate

Reqmrements S : L SR o

1. Must recelve 160 hours of one-gn- one superwsmn wsthln the flrst year of employment
- {a) - First 40 hours of employment must be one-on-one: supervision; - . F
N '(b) Remalmng 120 hours of .one- on one: must be gathered over the flrst year or the f[rst
1,000 hours of: employment

2.0 _The Superwsmg Private- lnvestlgator must meet W|th the assomate at Ieast 4 tlmes per month
- 1o review the associate's work product; - i
3. .+ The Superwsmg anate lnvestlgator must revrew each case on WhICh the assomate IS
~ working; and" L
4, . The Private Investtgator Assomate Tralmng Checkllst must be updated quarterly (every three

. months) for Level One Private investigator: Associates, _
5. ' Associate Log and Training Checklist should be malntalned pursuant to 14B NCAC 16: 1 101 (3) g
__=__1j"and a copy shal[ be grven to the Assocrate L : T R

1. The Assoctate has completed a total of hours of one-on-che supervised training.

{a) If the Associate has completed a total of 40 hours of one-on-one supervision within the first 40 hours of
employment, please indicate the completion date:

2 The Associate has completed a total of 160 hours of one-on-one supervised training within the first year or 1,000
hours of employment. Yes " No

(a)  If the Associate has completed a total of 160 hours of one-on-cne supervision, please indicate the
completion date:

3. | have met with the Associate at least 4 times per month on the following dates and have reviewed the Associate's
cases and work product:
MEETING # 1 MEETING # 2 MEETING # 3 MEETING # 4
MONTH # 1
MONTH # 2
MONTH # 3
4. if the Associate has completed the requirements of Level One, indicate the date of completion:
Private lInvestigator Associate DATE
Sponsoring Private Investigator DATE

1.05/2017



PRIVATE INVESTIGATOR ASSOCIATE LEVEL TWO
TRAINING CHECKLIST '

, Private Investigator Associate

F{eqmrements ' | ' . o - S

1.

- The
torevi S
The Superwsmg Prlvate lnveshgator must re\new each case on whlch the assomate rs

Must recelve 80 hours’ of one- on one supervrsmn ‘ ‘
(a)  The first 40 hours of employment must be one-on-one superwsmn
(b) ~ Remaining 40 hours of one-on-one must be gathered over the flrst year'or the flrst

1,000 hours of employment; I '
rwsmg Prlvate Investigator must meet: W|th the assomate at Ieast 4 tlmes per month
he associate's work product; ‘ g

working; and -

- The Private Investigator. Assomate Tramlng Checkllst must .be updated yearly for Level Two

Private Investigator Associates.

g Associate Log:and Training Checkhét should be mamtalned pursuant to 14B NCAC 16 1 101 (3)
: and acopy shall be grven to the Assomate : RTINS

The Associate has completed a total of hours of one-on-one supetvised training.

If the applicant was exempt from Level One (ex. applicant had more than 1,000 hours of previous experience), has
the Assoclate completed a total of 80 hours of one-on-one supervised training. Yes No

(@)  If the Associate has completed a total of 80 hours of one-on-one supervision, please indicate the
completion date:

! have met with the Associate at least 4 times per month to review the Associate's cases and work product and
have indicated those dates on the Assoicates Log. Yes No

If the Asscciate has completed the requirements of Levet Two, indicate the date of complstion:

Private Investigator Associate DATE

Sponsoring Private Investigator DATE

. 05/2017



PRIVATE INVESTIGATOR ASSOCIATE LEVEL THREE
TRAINING CHECKLIST

, Private Investigaior Assoclate

Requnrements

—

. Must receive 40 hours of one-on-one super\nsmn w1th|n the ﬂrst 40 hours:of employment

- Fhe: Superwsmg Private Investigator must meet witf 1

'assure the supervisor that the associate is complyln

. The Private Investigator Associate Trammg Checklist. must be updated yearly for Level Three _:
Private Investlgator Associates. - -

. :Associate Log and Training: Checkllstshould be mamtamed pursuant to 14B NCAC 16 1 101 (3)

_ _i and a copy shall be g:ven to. the Assoc:ate ' : _ G . o

.asiis: requwed to
f G.S: 74C;

‘the assomate as of
th-the' provision:

The Associate has completed a total of hours of one-on-one supervised training.

If the applicant was exempt from Level One and Level Two (ex. applicant had more than 2,000 hours of previous
experience), has the Associate completed 40 hours of one-on-one supervised training while a Level Three
Associate. Yes No

(a)  If the Assoclate has completed a total of 40 hours of one-on-one supervision, please indicate the
completion date:

| have met with the Associate a sufficient number of times and have indicated all those dates on the Associate
Log. Yes No

If the Associate has completed the requirements of Level Three, indicate the date of completion:

Private Investigator Associate DATE

Sponsoring Private Investigator DATE

1.05/2017



PRIVATE INVESTIGATOR ASSOCIATE LOG

, Private Investigator Associate - Level

CASE DATE TYPE OF WORK/ TRAINING ACTIVITY HOURS
Private Investigator Associate DATE
Sponsoring Private Investigator DATE

. 052017




