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VAWA “Annual” Progress Report

• These reports are project specific.
• Due within 30 days of the end of the reporting period.
• Information is collected for the calendar year for the specific time period 

of that specific project.

• Grant Period: 10/1/21 – 9/30/22
◦ Reporting Period #1: 10/1/21 – 12/31/21 (3 months)
 Report Due: 1/30/22

◦ Reporting Period #2: 1/1/22 – 9/30/22 (9 months)
 Report Due: 10/30/22

• STOP Subgrantee Report Instructions are available on GCC website at 
http://www.ncdps.gov/gccforms
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http://www.ncdps.gov/gccforms


• Click on the VAWA Report
• Save the Report to your Computer
• Complete Electronically and Submit Report via GEMS

• Do NOT use a MAC computer to complete this report
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Section A: General Information
Covers general information about 
your organization.

Reminder: 
◦ Reporting Period is not full 

calendar year.  It is your project’s 
performance period for that 
calendar year. 
(ex: 10/1/21 – 12/31/21)

◦ Subgrant Number = Project ID 
(PROJXXXXXX)

◦ Positions Funded should be in 
FTE (VAWA MEI FTE Resource)  
https://www.vawamei.org/tools-
resource/e-learning-video-
whats-an-fte/
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https://www.vawamei.org/tools-resource/e-learning-video-whats-an-fte/


Indicate which of the 
Statutory Purpose 
Area(s) that you 
selected for your 
application.

Section B: Purpose Areas
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Section C: Function Areas

If a section does 
not apply to 
your funded 
project, click on 
the ‘No’ 
response and 
skip to the next 
question.  
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Section D: Victim Services/Legal Services
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Section E: Criminal 
Justice System

• Law Enforcement
• Prosecution
• Courts
• Probation and Parole
• Batterer Intervention 

Program
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Section F: Narrative

• All subrecipients must answer questions 69 and 70.

• Subrecipients using funds to implement the Crystal Judson 
Domestic Violence Protocols must answer question 71.

• Questions 72 and 73 are optional.
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Validating the Report

Once you have completed the STOP Report, Save, then validate the report!
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Ensure that the 
report validates, by 
clicking on the 
validate button.

If you do not get the 
message that the 
form has passed 
validation, you will 
need to correct the 
errors in the report.
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• Each STOP project must upload a separate report in GEMS.

• Reports must be completed electronically. 

• Handwritten, scanned, incomplete and/or blank reports = 
Agency Hold in GEMS.

• Information and data submitted should reflect the project’s 
grant funded activities completed during the specified time 
frame of the calendar year.

• Keep a copy of all STOP reports for a minimum of 3 years.
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• Data is utilized by the Office on Violence Against Women to 
demonstrate the effectiveness of VAWA funding nationwide.

• OVW utilizes the data submitted to support continued 
funding to the State.

• The State utilizes data as a tool to guide funding priorities.
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https://www.vawamei.org/grant-program/stop-formula-grant-program/

• STOP Subgrantee Progress Reporting Form
• STOP Formula Subgrantee Reporting Form Instructions
• STOP Formula Subgrantee Training Video
• E-Learning Video: What’s an FTE?
• STOP Formula FTE Calculator
• Crafting Narratives
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Contact Crime Victims Services Staff

(919) 733-4564

Sandy Dixon, CVS Lead Planner Sandy.Dixon@ncdps.gov
Lindsay Bohan, VOCA Planner Lindsay.Bohan@ncdps.gov
Jim Lassiter, VOCA Planner Jim.Lassiter1@ncdps.gov
Daun Brown, VOCA Planner Daun.Brown@ncdps.gov
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