Wj North Carolina Department of Public Safety

Training Authorization

Today's Date

Instructions: This form must be completed and attached to CNTR 001 regardless of whether
reimbursement is being requested in order for an employee to receive authorization to travel for
training opportunities not sponsored by DPS (i.e., external). Submit this form with CNTR 001 to
OSDT no later than 30 days prior to the event. Scan and e-mail forms and any supporting
documentation to OSDT@ncdps.gov or fax to 919-589-5524. Upon completion of the approved
training and in order to receive course credit, login to LMS, click on My Transcript, Add External
Training; complete the required fields, click the Submit button, and click on Mark Complete within

60 days.

Section A. General Training Information

Employee(s) Name(s):
(use space to right if
there were 10 or fewer
travelers)

NOTE: If more than 10 travelers, complete page 2 of CNTR 001a.
Training Title:

Training Location:

Training Dates Begins: Ends: Training Hours:

Sponsoring Organization:

Section B. Event Information Attach any training event documentation.
Learning Objectives (What specific skills, concepts, or benefits are anticipated from this training?):

Section C. Training Credit Approval Signature

NOTE: The OSDT Director/designee's approval is required for all external training credit where reimbursement will be
sought or State resources (e.g., state car) will be used for the travel. The OSDT Director/designee approves training
credit, but not training costs. Training costs are approved through the chain-of-command using Form CNTR 001.

Printed/Typed Name Signature Date

Section/
Location Head

OSDT Director
(or designee)
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Form CNTR 001a Training Authorization Form [APPLICABLE TO ACJJ AND ADMIN DIVISIONS ONLY]
Form structure amended August 2017
NC Department of Public Safety
Instructions: This form must be completed and attached to CNTR 001 regardless of whether reimbursement is being requested in order for an employee to receive authorization to travel for training opportunities not sponsored by DPS (i.e., external). Submit this form with CNTR 001 to OSDT no later than 30 days prior to the event. Scan and e-mail forms and any supporting documentation to OSDT@ncdps.gov or fax to 919-589-5524. Upon completion of the approved training and in order to receive course credit, login to LMS, click on My Transcript, Add External Training; complete the required fields, click the Submit button, and click on Mark Complete within 60 days. 
Section B.  Event Information          Attach any training event documentation.
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 Section C.  Training Credit Approval Signature
 NOTE: The OSDT Director/designee's approval is required for all external training credit where reimbursement will be sought or State resources (e.g., state car) will be used for the travel. The OSDT Director/designee approves training credit, but not training costs. Training costs are approved through the chain-of-command using Form CNTR 001.
Printed/Typed Name
Signature
Date
Section/
Location Head
OSDT Director (or designee)
Training Dates
Section A.  General Training Information
NOTE: If more than 10 travelers, complete page 2 of CNTR 001a.
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Location
E-mail
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Group Requests for More than 10 Travelers Receiving External Training
Name
Personnel #
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Location
E-mail
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11/09/2012
NC DPS/DJJ/Policy Office
11/9/2012: Draft of form created from hard copy of DC 919 form (Department of Correction's old form) with changes included on hard copy.
Patricia H. Harris
North Carolina Department of Public Safety Direct Deposit Reimbursement
Version 1
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